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From that terrible time of diagnosis
Child Cancer Foundation is there for
each child and their family, throughout
treatment and beyond.
When a child is diagnosed with cancer it can be a stressful
and expensive time for the whole family. Child Cancer
Foundation aims to build resilience in families by offering
emotional, social and practical assistance. At any time the
Foundation supports more than 500 children and their
families, offering assistance in hospital, at home and in the
community.
As no two families’ cancer experiences are the same,
Child Cancer Foundation Family Support Coordinators offer
each family targeted assistance as well as a shoulder to lean
on when times are tough.
As a stand-alone charity that receives no direct funding from
the government, the Foundation relies on the generosity
of New Zealanders to fund the practical and meaningful
assistance it provides to families when they need it most.

You can support children with cancer and their families
by fundraising for Child Cancer Foundation.
Community fundraising provides a large amount of the
funds Child Cancer Foundation needs to continue its vital
support; and this toolkit will give you all the information
you need to run a successful fundraising event!
IF YOU HAVE ANY QUESTIONS:

please call 0800 4 CHILD (0800 4 24453) or email
info@childcancer.org.nz See the back page for regional
contact details of our fundraising team.
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HELP REDUCE
THE IMPACT
OF CANCER

MORE THAN 3 NEW
ZEALAND CHILDREN
DIAGNOSED
EACH WEEK

SUPPORTING MORE
THAN 500 FAMILIES
AT ANY GIVEN TIME
PRACTICAL &
MEANINGFUL
ASSISTANCE
NO DIRECT
GOVERNMENT
FUNDING

the impact of
your generosity

SOPHIE’S STORY
After being diagnosed with cancer at
only 12 months old, Sophie Pearson has
already faced much in her young life.

Sophie’s story started with her mother Julia’s worry about her daughter’s
right eye, which was wandering. Unfortunately her intuition proved
correct. Sophie was diagnosed with Neurofibromatosis (NF1) and had a
tumour behind her right eye. The change that Julia noticed to Sophie’s
eye was the tumour pushing against it.
“Even though I suspected there was something wrong, to hear those
words just makes you go still. Nothing can prepare you for it. You never
want your child to have to face this. The day of diagnosis is a blur.”
Sophie was immediately admitted to hospital in Auckland to have
a port-a-cath inserted, making it easier to administer medication
to the toddler.
It was at this point that Julia met her Child Cancer Foundation Family
Support Coordinator.
“Words fail me at how much we appreciated her support. We
had a young child and everything was so daunting. Our Family
Support Coordinator is there for us – someone to talk and share
worries with.”
Due to the position of the tumour behind Sophie’s eye
the decision was made not to operate. Sophie underwent
numerous rounds of chemotherapy to shrink the tumour and
remove the pressure from her eye.
Sophie is now five and the tumour has left her with impaired
vision but, just like everything she has faced in her short life,
it doesn’t slow her down.

“Sophie has been incredible throughout this
time. She is so resilient and bounces back from
whatever life throws at her.”
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1.

CHOOSE A FUNDRAISING IDEA
Fundraising as an individual, school, or workplace?
Suggestions are included in this kit (pgs 7-9).

2.

EVENT PLANNING
• SET A FUNDRAISING TARGET:
How much do you want to raise?
• MAKE MILESTONES / TIMELINE:
Breakdown the journey to make it more manageable.
• PLAN A BUDGET:
How much do you need to run your event and raise money?
• FIND + BOOK VENUE:
Try to allow at least one month to find and book a venue
in advance.
• NEED A PERMIT? WILL THERE BE FOOD?
Refer to your local council website for further information. It may take time
for approval, so apply well in advance. If serving food, make sure to clearly
state ingredients for allergies or dietary requirements.
• RECRUIT VOLUNTEERS:
Ask family, friends and other community members.
• CREATE AN EVENT RUN SHEET:
A run sheet helps keep track of what needs to be done on event day.
List the tasks and people in charge and make sure everyone has a copy.
• INFORM YOUR REGIONAL CHILD CANCER FOUNDATION TEAM:
We love to hear about planned events! Contact details are on the back page.
• SET-UP AN ONLINE FUNDRAISING PAGE:
It’s an easy way to share and promote your fundraiser and for people
to donate online. Create an account: childcancerfundraising.org.nz
You can edit your page to make it unique to your fundraising event.
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3.

SPREAD THE WORD!
• Edit and distribute the poster in this toolkit
at school, work or in your local community.
• Tell family and friends about your fundraiser.
If you’re unsure how to word an email, no problem!
We’ve created one for you! (pg 11)
• Set up a Facebook event, invite family and friends
and encourage them to share with their followers.
• Share your journey (Facebook, Twitter, Instagram, blog or vlog).
• Tell the local paper what you have planned, or if you know someone
in local TV, radio, or print, feel free to approach them. A media release
template is included (pg 13), but please get this approved by your
regional fundraising contact first.

4.

YOUR EVENT
• Assign someone to handle cash on the day.
• Take pictures and videos of the event, and make sure to send them to us!
• ENJOY YOUR EVENT!

5.

WRAP IT UP - YOU’RE ALMOST DONE!
• COLLECT FUNDS: Contact those who pledged their support and have a
cut-off date for final donations.
• CASH/CHEQUE DONATIONS: Once funds are collected, get in touch with
your regional fundraising contact to find out how to deposit the money.
• SEND A ‘THANK YOU’ NOTE: Thank everyone who supported your
fundraising journey with the text provided at the back of this toolkit (pg 14).

6.

YOU MADE IT!
THANK YOU!
Your fundraising efforts are greatly appreciated. For any questions or
feedback, get in touch with your regional fundraising contact.
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HOW CHILD CANCER
FOUNDATION CAN SUPPORT
YOUR FUNDRAISING ACTIVITY
WHAT WE CAN DO:
• Answer any questions you may have during your
fundraising journey.
• Provide collection buckets, balloons or some signage
if you need it.
• Provide an endorsement letter to use when approaching
sponsors.
• Sign off media releases and help clarify any key messages
you may want to use.
WHAT WE NEED YOU TO DO:
• Create a budget to ensure you have the funds
to run your event. Unfortunately we can’t provide money
to help fund your event.

REMEMBER:
Child Cancer Foundation has an
official street collection once a
year in March. This is the only
time we collect on the street or in
shopping malls and supermarkets
out of respect to other charities.
Charities have to organise these
collections well in advance. Get
in contact if you would like to be
part of the official collection.

• Apply for any council approvals or food permits for your event.
• Approach the media about your event.
• Recruit volunteers to help at your event.

HELPFUL TIPS:
• Sponsors are a great way to gain support for your
fundraiser, while giving positive exposure to their business.
Approach your local café or retailers to see if they can
sponsor food or prizes for your event.
• Donation pledges prior to the event are a good way to
ensure support. Remember to follow these up after the event!
• Fundraising in teams is a fun bonding opportunity,
so try to get a team together.
MORE PEOPLE = MORE FUNDS RAISED!
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GET CREATIVE
WITH YOUR
PROMOTION!
There are lots of great
events out there, so
find a way for your
event to stand out!
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Gold Coin Eve nts

COIN
FILL

Draw a Child Cancer
Foundation logo on the ground
& fill it in with gold coins.

BAKE
SALE

TEAM
CHALLENGE

Simple but effective! Bring
in homemade treats & sell
for a gold coin.

Choose a dare & sign up teams.
Team who raises the least
completes the challenge!

SCAVENGER HUNT

RAFFLE

Charge entry and create a scavenger hunt
with donated prizes!

PRINCIPAL CHALLENGE
If the school reaches fundraising target,
have your principal take part in a challenge!

Have an epic prize
to give away?
Sell raffle tickets for it!

TUG-OF-WAR
Teachers vs Students.

SAUSAGE SIZZLE

Sponsor the team you think
will win!

This Kiwi classic is fun & delicious! Some suppliers have a
charitable allocation, so apply in advance for sausages to sell.

M a jo r E v e nts
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Gold Coin Events

SWEAR
JARS
Quick & easy way to raise
money. Place them around your
workplace & watch them fill up!

BAKE
SALE
Simple but effective!
Bring in homemade treats
& sell for a gold coin.

CLOTHING SALES

Think you can sacrifice your coffee
for one day? How about a week?
Fill a jar with your team’s coffee
money - a quick way to reach your
fundraising goal!

STAIR CHALLENGE
Avoid the lift & escalators for a week or a month
and get sponsored! Are you up for the challenge?

RAFFLE

SAUSAGE SIZZLE
This Kiwi classic is fun & delicious! Some suppliers have a
charitable allocation, so apply in advance for sausages to sell.

GO
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COOK
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Challenge a workm
co
ld in
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.
vote for best chef

QUIZ NIGHT
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Test your colleag
drinks!
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hosting a quiz nigh

If you reach your fundraising
target have the boss take part
in a challenge!

COFFEE

Collect pre-loved items & find them a new home.
Make room in your closet & fill up the fundraising jar!

M a jo r E v e nts

THE
BOSS

Have a great prize to give away?
Day off work? Sell raffle tickets!
More tickets purchased =
more chances to win.

THEMED
MUFTI DAY
Dress up as
perhero
your favourite su
esies!
on
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or even
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MARATHON
Raise money
while keeping fit!

f u n d r ais in g id e as !
SHAVE YOUR HEAD FOR
CHILDREN WITH CANCER
Are you brave enough to shave your head
to support children with cancer? Then
hold your own head shave event and
fundraise for Child Cancer Foundation!
Children with cancer can’t choose whether they
lose their hair, but you can shave your head (or if
you’re famous for your long hair you could cut your
hair too) and inspire awareness. Show your support
and show children that bald is beautiful!
Invite all your friends, family and workmates to
sponsor you, they could even come along to watch
you lose your locks!

GET YOUR WIGS
ON FOR WIG
WEDNESDAY!
Wig Wednesday is a national event held
in June by Child Cancer Foundation.
This fun, colourful and wacky Wednesday event
is perfect for schools and businesses to take part.
Students and staff are encouraged to wear a wig
and give a donation to support children with cancer.

G et yo u r
w ig o n fo
r
W ig W e d n
e s d ay !

If you have already shaved or cut your hair and it is undyed and over 35cm long, you can donate this
to Freedom Wigs. To contact Freedom Wigs: Call 0508 37 37 37 or visit www.freedomwigs.co.nz.
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Spreading the message about your fundraiser is important and we
encourage you to do this in as many different ways as you can!
We encourage you to use your personal networks to promote your fundraising event – your family,
friends and workmates are the best people to help you fundraise! Talk to people, or promote your
event on your social media (i.e. Facebook) and let people know how they can support you. It also
helps to tell people a bit about what Child Cancer Foundation does to encourage them to support you
– you can use the information at the beginning of this toolkit.

If you’re using any of the
following to promote
your fundraising event,
please talk to your regional
fundraising contact:

Use your own networks i.e. social media and
email to promote your event to your family,
friends and workmates – use the information
in this toolkit to tell people more about Child
Cancer Foundation and what we do.

TV

NEWSPAPER/
MAGAZINE

FACEBOOK

INSTRAGRAM

TWITTER

RADIO

FLIERS

EMAIL

BLOG

VLOG

POSTERS

WEBSITE

WORD OF
MOUTH

NEWSLETTER

As an organisation we need to ensure that everything shared publicly which features our
name or Proud Supporter logo fits with our brand guidelines. We ask that you share with
your regional fundraising contact any public promotional material – anything that will be on
television, radio, in the newspaper, on a website or any posters or fliers you’ve created.
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Once you’ve got your fundraising
idea and plan, you need to get
the word out!

EMAIL / POST
EXAMPLE TEXT
It can be tricky to write your first email or
Facebook post, so feel free to use this one
we’ve written up for you. Simply copy, edit
the text and spread the message! You can
also download this text from our website.

Did you know that each week mo
re than three
children in New Zealand are diag
nosed with
cancer? Their journey is not easy
and the whole
family is affected. I’ve decided to
do something to
help by supporting Child Cancer
Foundation, the
charity that ensures children and
their families are
supported during their cancer jou
rney.
On <<date>> I will be hosting a
<<event>> to
support Child Cancer Foundation
. My goal is to
raise <<amount>> for the cause
and I’d love
your support! You can visit my fun
draising page
at <<page link>> to make a don
ation and help
by spreading the word about my
event! Follow
my progress on <<Facebook, Tw
itter, Instagram,
Blog>>.
Your donation will go to Child Can
cer Foundation
and help the children and families
they support.
For more information on Child Can
cer Foundation
go to www.childcancer.org.nz
Thank you for your support,
<<name>>

event:
Type or write in the details of your
UNT
AMO
N
ATIO
DON
WHAT, WHERE, WHEN,

POSTER TEMPLATE
Add information about your
event to this poster template and
share it with your friends, family
and community!
You can edit and print copies of the
poster from the next page or go to
www.childcancer.org.nz
to download a copy.
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MEDIA
RELEASE
TEMPLATE*
*All media
communication
content will require
‘sign-off’ from your
regional fundraising
contact, before being
sent to your local media.
See the back page for
their details.

Copy and paste
then edit this text
or download the
template from our
website.

DAY, MONTH, YEAR
TITLE OF YOUR EVENT
(WHO) <<employees / student
s>> from <<business / school>>
are
supporting Child Cancer Founda
tion on (WHEN - date) by holdin
g a <<event
name>>.
(WHAT) The <<employees/stu
dents>> will be <<event details
/activity
details >> (WHERE) at <<location
>> in <<city/town>> at <<time
s>>.
(HOW) <<businesses/school>
> hope the public will get behind
this
fundraising challenge by <<deta
ils – e.g. coming along to suppor
t/donating
via…>>.
(WHY) The funds raised will be
donated to Child Cancer Founda
tion, which
aims to reduce the impact of can
cer by providing practical and em
otional
support to children with cancer
and their families. At any given
tim
e the
Foundation is assisting more tha
n 500 families nationwide, offe
ring support
in hospital, at home and in the
community.
Include a statement quote fro
m CEO, School Principal, Tea
m Leader etc
Eg: Jane Smith, Principal of <<s
chool name>> says that the sch
ool choose
to support Child Cancer Founda
tion because <<reasons why>>
Quote: “….,” says <<name>>
.

Ends

Contact information for your

spokesperson
For more information please call
XXX, on XXXXX or email XXXXXX
XXX
– ENDS –
NOTES TO THE EDITORS
• The <<business/school>> is loc
ated in <<location>> and has <<n
umber>>
employees/students
• This is the <<number>> time

they are running this event

About Child Cancer Foundation

Every week in New Zealand mo
re than three children are diagnos
ed with
cancer. At any given time the Fou
ndation is assisting more than
500
families nationwide and offering
one-on-one practical support in
hospital,
at home and in the community
. As a stand-alone charity that
receives no
direct funding from the govern
ment, Child Cancer Foundation
relies on the
generosity of New Zealanders
to help fund the practical and me
aningful
assistance it provides to families
when they need it most.
Visit www.childcancer.org.nz
for more information.
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GETTING AND BANKING DONATIONS
Now that you’ve decided on your fundraising event and you’re ready to start fundraising, you
need to give generous people a way to donate. There are two ways for you to collect donations:

1.

The easiest way to collect donations is to set up a fundraising page on
childcancerfundraising.org.nz That way people can pay online directly to Child Cancer
Foundation, no need to chase anyone up afterwards! Simply choose your region and set up
your page to start fundraising! Don’t forget to share your page with family and friends.

2.

If you can’t set up an online fundraising page you can use the form on the next page to record
your supporters pledges for donations.

HERE’S HOW TO USE THE SUPPORTER FORM, YOU ONLY NEED TO USE IT IF:

LIST

List your supporters on the form provided.
HINT - It’s easier to collect your donations as you go (before the event).
That way you won’t have to chase lots of people afterwards.

COLLECT

Collect donations (either cash, or cheque made out to Child Cancer Foundation).
Tick the received box when someone pays you. If they have donated more than $5.00 and ask
for a receipt, tick the receipt box next to their name.

BANK

Bank all your money once it is collected in ONE deposit. Your regional fundraising contact will
give you the bank account number for your area. See the back page for their contact details.

RETURN

A) you have set up an online fundraising page but people want to give you cash or cheques.
B) you don’t have access to the internet and won’t be setting up a online fundraising page.

Return your form WITH your deposit receipt firmly attached to:
Child Cancer Foundation fundraising | Freepost 72344, PO Box 152, Shortland Street, Auckland 1140

We rely on the generosity of people just like you to support our children and families.
It would really help us if you could please deposit your money no later than 30 days after your fundraising event.

THANK YOUR SUPPORTERS
It’s always nice to thank your supporters. Feel free to download
this image from our website and send it to anyone you want to
say a huge ‘thank you’ to!
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FUNDRAISING EVENT SUPPORTER FORM
YOUR NAME:
YOUR EVENT:

SUPPORTER NAME
(First name & surname)

ADDRESS

You can ask people to
complete the form below,
otherwise go to:
childcancerfundraising.org.nz
and create a fundraising
page so people can donate
directly online!

PHONE / EMAIL*
PHN
EML
PHN
EML
PHN
EML
PHN
EML
PHN
EML
PHN
EML
PHN
EML
PHN
EML
PHN
EML
PHN
EML
PHN
EML
PHN
EML
PHN
EML
PHN
EML
PHN
EML
PHN
EML
PHN
EML
PHN
EML
PHN
EML

If you require receipts please tick the box next to the supporters name.
*Child Cancer Foundation collects your details to keep you informed about our work and to thank you for your support. Your details are stored
securely at our National Support Office and can only be accessed and used by staff, registered volunteers or approved third parties working for
Child Cancer Foundation. You are welcome to contact us at any time to access and update your personal information or to opt out of receiving
further communications from us: write to PO Box 152, Shortland Street, Auckland 1010, freephone 0800 424 453, or email info@childcancer.org.nz

CHILDCANCER.ORG.NZ

AMOUNT

RECEIPT
RECEIVED
(OVER $5)

tha n k yo u !
THANKS FOR
YOUR SUPPORT!

thanks for
making a
difference!

We really appreciate you
fundraising for Child Cancer
Foundation. Your support
ensures that children with
cancer and their families will
continue to be supported,
informed and remain connected
throughout their cancer journey.
We couldn’t do it without you!

REGIONAL
FUNDRAISING
CONTACTS
Get in touch to find out
more about how to make
your fundraising event
a great one!

NORTHERN REGION
Northland, Auckland, Waikato,
Tauranga, Lakes & Bays
Liz Atkinson
PHN (09) 303 9976
MOB 021 574 545
EML latkinson@childcancer.org.nz
76 Grafton Road, Grafton
Auckland 1010
PO Box 152, Shortland Street
Auckland 1140
HAWKE’S BAY
Vicky Rope
PHN (06) 870 3189
MOB 021 313 442
EML vrope@childcancer.org.nz
Carlsson House, 201a Warren Street
North, Hastings, Hawke’s Bay
PO Box 14077, Mayfair, Hastings 4159
CENTRAL REGION
Taranaki, Manawatu/Whanganui,
Wellington, Nelson/Marlborough
Michelle Berriman
PHN (04) 389 2620
MOB 021 227 7278
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EML mberriman@childcancer.org.nz
27 Riddiford Street, Newtown
Wellington
PO Box 7062, Newtown
Wellington 6242
SOUTHERN REGION
Canterbury, West Coast, Otago,
Southland
Lydia Hemingway
PHN (03) 421 7490
MOB 021 192 8271
EML lhemingway@childcancer.org.nz
23 Cambridge Terrace, Christchurch
PO Box 1846, Christchurch 8140
NATIONAL SUPPORT CONTACTS
FREEPHONE
0800 4 CHILD (0800 4 24453)
EML
info@childcancer.org.nz
WWW.CHILDCANCER.ORG.NZ

